Requirements for a Certified Copy of a Vital Record

A certified copy of a vital record is official proof of marriage, civil union, domestic partnership, birth and death.  Application is made where the event happened.  Some examples are:  if you were married in Chester Township then you would get your certified copy of marriage from Chester Township; if your child was born in Morristown Memorial Hospital then the certified copy of birth would be issued from Morristown, if a person died at an Assisted Living Facility located in Hackettstown then the certified copy of death would be issued from Hackettstown.  
A completed application requesting a certified copy must be completed.  See “Request for a Vital Record” link to download application.  
The fee for certified copies are $5.00 per copy and may be ordered in the following two ways:

• In person, our address is 1 Parker Road, Chester NJ 07930.  Acceptable methods of payment are cash or check, no debit or credit cards allowed.  Must show valid identification and/or proof of relationship.


• By mail: The mailing address is: Chester Township, Attn: Registrar, 1 Parker Road, Chester NJ 07930.   Acceptable methods of payment are money orders or checks, made payable to the Township of Chester.  Must enclose legible copies of valid identification and/or proof or relationship.

Proof of Valid Identification is:
Valid photo driver’s license or photo non-driver’s license with current address

or

Valid driver’s license without photo and an alternate form of ID with current address

or
Two (2) alternate forms of ID, one of which must show current address
Alternate forms of ID are:  Vehicle Registration Card, Vehicle Insurance Card, Voter Registration Card, US/Foreign Passport, Immigrant Visa, Permanent Residence Card (Green Card), Federal/State ID, School ID, Utility Bill or Bank Statement (within last 90 days), W-2 for current or previous tax year
When requesting a certified copy, proof of relationship is required that establishes you are either:

· The subject of the record

· The subject’s parent, legal guardian or legal representative
· The subject’s spouse/civil union partner/domestic partner, child, grandchild or sibling, if of legal age

· A state of federal agency for official purposes

· Pursuant to a court order
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To establish proof of relationship for …

Your own birth certificate, your valid ID is acceptable; however, if you have assumed your spouse’s or civil union partner’s last name (surname) provide a copy of your marriage/civil union certificate to link the name on your current ID to the name on your birth certificate.
Your child’s birth certificate, if the name on your identification matches the name of the child’s parent then your identification will establish your relationship.  If your current name does not match the name as recorded on the birth certificate, as the parent you will need to supply a copy of your marriage or civil union certificate or legal name change.
Your spouse’s/civil union partner’s birth record, provide a copy of your marriage/civil union certificate.
Your parent’s or sibling’s vital record, provide a copy of YOUR birth certificate with parents’ names.
Your grandparent’s vital record, you must establish that you are the person’s grandchild by linking the name on your ID to the name of the grandparent.  For example, if you changed your last name after marriage/civil union and want a grandparent’s vital record, you must: 1) provide your marriage/civil union certificate to show your name at birth; 2) provide your birth certificate to identify your parent(s), and 3) provide the parent’s birth certificate to identify the grandparent.
If you are looking for a certified copy of a record and are …

An executor of an estate, you must supply proof of appointment as the executor.
The legal representative of the executor of an estate, you must supply proof of legal retainer by the executor and proof of the appointment of the individual as the executor.
The legal representative of an individual that is eligible to receive a certified copy of a vital record, you must supply proof of legal retainer by the eligible individual and their proof of relationship.
If you are not a person qualified to get a certified copy of a record but …
You are helping a person receive a certified copy of a vital record they are eligible to receive you must show your valid ID and a notarized, written release authorizing you to get the record on that person’s behalf or you can supply a written release from the person you are helping along with a copy of that person’s valid photo ID.
In need of a vital record and are not the legal representative of an eligible person, you must obtain a court order directing the Registrar to issue a certified copy of the record.  A subpoena is not sufficient to issue a copy of a vital record.
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Certification Copies for Genealogical Searches:
If you are requesting a certification (an informational copy of a vital record not valid for legal purposes, mainly used in Genealogical searches) you do not need to provide proof of relationship.  You may contact the State Registrar at 1-609-292-4087 or
1-866-649-8726 toll-free nationwide.  For information about vital records from May 1848 – 1900 visit the New Jersey Department of State, Division of Archives and Records Management web page. The Archives also holds microfilm copies of births from 1901-1923, marriages from 1901-1940 and deaths from 1901-1940. These materials are available for in-person use only. 

Any further questions please contact:
Mary Edwards, Registrar

908-879-5100 x812 

medwards@chestertownship.org
Hours of operation are 9:00 am to 4:30 pm, Monday thru Friday except holidays
