CHESTER TOWNSHIP – 2012 - TAX APPEAL FILING INSTRUCTIONS
· Obtain a copy of your PROPERTY RECORD CARD (PRC) from the Tax Assessor’s office and review it carefully.  The County Tax Board recommends that you discuss your assessment with the Tax Assessor prior to filing an appeal.  This is the first step in that discussion.  

· If there are any errors, contact the Tax Assessor’s office ASAP.  [908-879-5100 ext 814]  If there is an error, there is the possibility that any correction will resolve a potential appeal otherwise. 
· If you intend to file an appeal, you must obtain a PETITION OF APPEAL, from the Morris County Tax Board. 973-285-6707 on/after January 15th.  

· All appeals must be filed with the County Tax Board on/before close of business (4:00 PM) on April 1st.  Since the 1st is a Sunday, the last day is Monday, April 2nd.  A copy of the appeal must be filed with the TAX ASSESSOR & CLERK with all supporting documents.

· YOU DO NOT FILE AN APPEAL OF YOUR TAXES BUT OF THE ASSESSMENT.  

· YOU must PROVE your case by 3 COMPARABLE SALES of similar properties located in Chester Township.  This can be done by completing the comparable grid and making the adjustments to the comparable properties or you can retain the services of a State Certified Real Estate appraiser to provide an appraisal with a valuation date of October 1, 2011. If you utilize the services of an appraiser and if the appeal does not settle, the appraiser must appear at the hearing to testify on your behalf.   

· YOU DO NOT BASE YOUR APPEAL ON OTHER ASSESSMENTS OR ON  TAXES.   IT IS BASED ON MARKET VALUE –WILLING BUYER AND WILLING SELLER - AN ARMS LENGTH TRANSACTION. YOU CANNOT USE SHORT SALES, FORECLOSURES, OR OTHER PROPERTIES WHICH ARE NOT FAIR MARKET SALES. 

· While the regulations provide for proof of value to be submitted at any time up to 7 days prior to the hearing date, the Tax Assessor has no time to review your submission if it is not submitted with the appeal or shortly thereafter.  It is in the best interest of all to provide your proof with the Petition of Appeal.  

· IMMEDIATELY after you file the Appeal, you must contact the Tax Assessor’s office and schedule an INSPECTION which is performed during regular business hours, 9AM to 4PM on Tuesdays.  

· There is a brochure in the Tax Assessor’s office which provides more information on appeals.   

