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December 21, 2011
TO:

Organizations Seeking Park Facility Use Permits for



Chester Township Parks

FROM:

Chester Township Parks Committee

RE:

2012 Park Facility Use Applications, Park Rules & Use Policies


Should your organization desire to reserve a park facility for a special event, for an exhibition, or for youth or adult athletic league play during 2011 at either Chubb Park, Black River Park or Highlands Ridge Park,  a formal application to secure a Facility Use Permit is required. The Chester Township Parks Committee will begin accepting applications for the reserved use of Chester Township park facilities under the following schedule:


January 9, 2012

Organizations seeking permits to use the Chubb Park Showgrounds or other





Township parkland for Special Event activities ONLY.  i.e. Morris County




4H, Chester Lions Club, Chester Fire Company


February 13, 2012
Groups seeking permission to use Chester Township Athletic Facilities as 

“Preferential Permit Youth Sports Groups” for 2012; and organizations seeking to use athletic facilities for specific youth sports camps.


March 12, 2012

Special Event applicants and all other applicants.

Enclosed for your review are- an Application for Park Facility Use Permit, a complete set of Park Rules and Regulations, a Park User Fee Schedule, and the Certification & Screening Requirements for Youth Sports Coaches and Guidelines for Reservation of Chester Township Athletic Facilities.   Please be sure that all individuals who will be conducting activities in Township parks become acquainted with the Park Rules and Regulations and the Athletic Facility Requirements and Guidelines, including spectators, team managers and coaches, and event officials.   

Please also insure that the individuals in your group know that the Chester Township Police Department will strictly enforce speed limits and parking rules within Township parks.  Also, the Township reserves the right to require that permit holders employ Township Police personnel for traffic control, crowd security, or other appropriate duties for any event exceeding 200 participants.

All applicants for a Facility Use Permit must present evidence of liability insurance protection a minimum of sixty days prior to the permit start date.  The required Certificate of Insurance must name the Township of Chester as an additional insured.  In addition, at the time of application, applicants must file a roster of organization officials with full address and telephone contact information for each official.  Applicants requesting permission to use Township athletic fields for adult sports activities and for individual youth sports teams must provide a roster of home team players with full address and telephone information.

( continued on back )
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Organizations requesting permission to reserve the Chubb Park Showgrounds for special events and exhibitions, should be aware of and clearly understand the Guidelines for the Reservation of the Chubb Park Showgrounds.  These guidelines were adopted to protect the Showgrounds from overuse and to eliminate unsafe conditions for visitors.  Additionally, the Parks Committee has adopted a Policy on the Use of Picnic and Event Tents in Township Parks.  Organizations with Facility Use Permits seeking to erect tents at their event should carefully review and follow this policy.  Copies of the above-cited documents are enclosed for your review. 

Also, all park users are required to separate and recycle aluminum trash.  Glass containers and alcoholic beverages are strictly prohibited in Chester Township parks.  The Township also requires all groups to know and agree to the Township’s Policy on Waste Water Disposal prohibiting on-site disposal of any wastewater.

The Township of Chester and the Chester Township Parks Committee reserve the right to require the applicant provide, at its own expense, security personnel, sanitation equipment and facilities, or other necessary services to guarantee the public health and welfare.  Also, organizations presenting applications for the use of a Township park for a special event or an exhibition should be prepared to present- 1.) a Site Plan for the event, 2.) a Traffic and Parking Control Plan to be approved by the Chester Township Police Department, and 3.) a  written Emergency Plan of safety and security procedures for participants and spectators (Emergency Plan  Guidelines are enclosed).   Sports Camp Applicants should also prepare a written  Emergency Plan.
Applications for Facility Use Permits are reviewed by the Chester Township Parks Committee at their monthly meetings, on the second Monday of each month at 7:30 pm at the Chester Township Municipal  Building Second Floor Conference Room.  Applications must be received and approved by the Parks Committee before any reserved use of a park may take place.  Events hosting more that 1000 people per day also require the approval of the Chester Township Council. A representative of the applicant organization must be present at the meeting when the Parks Committee will review their application.  All applicants should contact Mary Nowicki at 908-879-5100 Ext. 824 to confirm the date and time of the Committee meeting where your application will be reviewed.  The Parks Committee may postpone consideration of an application based on the number of applications to be heard at any given meeting, and the date of the requested facility use permit.  

Enclosures

